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Please complete and return this cover sheet along with your accounts to be listed with us.  To ensure 
proper processing, this cover sheet must be returned with all itemized statements.  You are welcome to 
duplicate this cover sheet.

Business Name:_______________________________________________________________

           Address:_______________________________________________________________

                         _______________________________________________________________

              Phone:____________________________________    # Pages __________________

Your CBS Account Number:__________________________

Type of Listings to be processed:  [ ] Pre-Collection Credit Coupons 
                                                                  OR  
                                                       [ ] Direct Collections

REMINDER:  Your itemized statements/hard copy listings must have listing information highlighted. 
                          (top statement only).

Critical information to note:  Debtor name, last known address, date of last service and/or date of last 
payment and amount due.

Number and Amount of Accounts sent: #_____________      $___________________________

Other Comments:______________________________________________________________

  _____________________________________________________________________________

  _____________________________________________________________________________

  _____________________________________________________________________________

Prepared by:______________________________________  Date:____________________
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